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A Guide to Using the Move Your Way Online Platform

Registering
Step 1- Home Page

Select your registration type:

e Register as an Individual Fundraiser - create a personal fundraising page so you can ask family and
friends for support through donations only (example: a birthday or other special occasion
campaign, running a marathon, etc.)

o Create a Team Fundraiser - create a peer-to-peer fundraising event so you can to ask family and
friends to participate in your event and/or help fundraise.

e |oin a Team Fundraiser - search for and join an existing fundraising event and help fundraise.

Get started! Select one of the following registration options:

Register as an Individual Fundraiser 2

Create a personal fundraising page so you can ask family and friends for support through donations.

Create a Team Fundraiser &

Create a fundraising event so you can ask family and friends to participate in your event and help

fundraise.

Join a Team Fundraiser [

Search for and join an existing fundraising event and help fundraise.

If you are registering as “Create a Team Fundraiser” see Step 2: A.
If you are registering as “Join a Team Fundraiser” see Step 2: B

If you are registering as an “Individual Fundraiser”, proceed to Step 3

Step 2: A - Create a Team Fundraiser

To create a new peer-to-peer fundraiser, enter your desired team name (this is your event name), the
fundraising goal, and select your event type (Corporate, Friends & Family, or Youth), and click Next Step.

Proceed to Step 3.
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Step 2: B - Join a Team Fundraiser

This option allows you to join an existing peer-to-peer event team. Search for the existing event using their Team
Name. Click Search for a Team Fundraiser. Find the team you want to join in the search results list, and click Join.

Proceed to Step 3.

Step 3: Participation Options

Select Individual Registration if you are joining an existing event or registering as an individual fundraiser.

Enter your personal fundraising goal.

You have the option to make a self-donation in the Additional Gift box.

Click Next Step.

Participation Options

Select one of the participatien types belew.

X (ndicates Required

Select a Participation Type*

Individual Reglstration
Individual Registration

Your Fundraising Goal:

$250.00

Suggested Goal: $250.00

Would you like to make an additional gift?

Additional Gift:

O Yes, make this an anonymous gift.

Yes, you can display the amount of my donation publicly.

<

Step 4: Signin or Create a New Account

Option 1: If you have previously registered for an Arthritis Society Canada peer-to-peer fundraising event in 2017 to
2021 (example: The Walk for Arthritis) you can log in as a Returning User and use your existing login credentials.
(Note: Your account can only register for one “Move Your Way” event at a time. If you would like to start/join multiple

“Move Your Way” events, register a new account)

Proceed to the section in this guide about your Participant Centre (page 4) for steps to using your fundraising

Participant Centre.
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Option 2. If you do not have an existing account, select “Join as a New Participant”. Proceed to Step 5.

Returning Participant or User Login

* indicates Required

Soclal Login

Log in using one of your preferred sites

n Facebook

New User Returning User  option 1
! Join as a New Participant ’ e
Option 2 ——
Login 3 Email me my login information

Step 5: Registration

Complete your personal registration details.

Complete your Participant Centre Access Information. This is the username and password you will use to sign in.

This account is unique to you and your fundraising/event.

Click Next Step

Step 6: Waiver

Review the Waiver. Click the checkbox “l agree with the terms and conditions above.”

Click Next Step

Step 7: Registration Summary

Review the registration details you have entered to ensure accuracy.

Click Complete Registration.
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Participant Centre

Overview

Your Participant Centre is where you can update your online personal fundraising page, send messages to your
friends and family for support, and view your fundraising progress. If you are a Team Captain and the host of an
event, you can also send messages to your team (/event attendees) from the Participant Centre.

Your Home tab will provide a snapshot of your fundraising to date.

This can also be found in your Progress tab. This tab will also show your donation history for details on all donations
your page/event has received to date.

My Dashboarg My Profile Change Password Help J_&H‘

English (Canada) «
IO i [Py [ oot Pagn | TPt | (e |
SendEmail
Enter New Gift

Overview

Your Fundraising Progress

View Your Pragress
Edit Personal Page
$100.00  $500.00  20% 0
I Have Raised My Goal (change) Percent Days Left View Team Roster

Manage This Event

Sending Emails

The Emails tab allows you to send messages to your friends and family, as well as the other participants in your event
(your team).

There are two default email templates already written - Ask for Support and Thank You, or you can select “Other” to
write your own message into a blank template.

Select the type of email you would like to send, and click Next.
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English (Canada) «
Email Progress Personal Page

G
Compose Message i
- - Drafts
(T) configure (3) SetRecipients » () Preview & Send
Sent
Select Email Template Gontacts

~ Thank You (1) = na

» Ask for Support (1)

_

lank template

Save as draft Save as template  Preview

Edit/write the email subject, design your email format, edit/write your email body, and click Next.

Compose Message

SU bjeCt:I Help me raise funds in support of The Arthritis Society I

nclude personalized greeting (What's this?

Arihrltls Arthritis

AS Email Stationery_2018 AS Email Stationery_2018_No header

Blank Stationery

Save as draft Save as template  Preview Next

Select the recipients for your email with one of the following options:

1. Enterindividual contacts by selecting “Add Contact”
2. Import Contacts from your email account by selecting “Import Contacts”

3. Select a specific group of contacts (example: past donors, your teammates, etc.) by selecting “Group” from
the Contacts drop down menu, and finding the desired group(s).
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4.

Compose Message

J Configure

@ SetRecipients §

@ Preview & Send

1 Add Contact 2 Impert Centacts

Available Contacts Recipient List

Name Email Actions

8@ Name Email

LContacts = } | Search
3

You will have the opportunity to preview your email message.

Click Send to send the message to your previously selected recipients.

Arthritis

=i

| & joining Canagians coast-mo-coast  raise monay for the
Arthritis Society. There is no gure fr arineitis - a panful and
gevastating disease. Today, mose 1an § milien Canadians are
alizgiad by ahrits.

That is why | am supporting the Asthritis Society.

Wit the nap of generous doncrs, the Arthritis Society nvests n
curling-edge research, oroactive adwocacy, and innavative selutions

that will geliver semer nealth ouxomes for pecple akFacred by
arthritis .

Plaasa join me in helzing 1o reale a world where peoplz are free
from he davastzling eFests that arthritis nas on livas_ Itis fassar
and easier than evar 1o SUDPOrT this Qredt cause by Making your 1ex-
geduclible sonaticn online througn my personal iundreising page.
Thanks 0r your support!

Sinceraly

A Joc re your Sage Wil LMl aNy oe adgea @ Ne Lolem oF pour
massage

Arthritis. Give before it tokes.  Arthritis

Contust Uz | Brivary aalicy | Unzubasries

pee == zm3c0n

23U TOD Taranot @H WG *
TAZ maszazE Al
miommg pwai. S wr

3  cen

@ Armrita Seziety. A6 Righa Aeasras

A

Save as graft Sawve as template

h N

-. = orin
o SelRecpients » () Preview & Send
Sent
Help me rzise funds in suppert cf The Arthritis Society o ne

#

You can also save your message as a draft to send later or save the design as a template for future use.
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Updating Your Page Content- Personal Page

All users have a Personal Fundraising Page. This is your customizable profile page, that shows your fundraising
progress, and a list of your donors. There are links on that page for visitors to donate to you, and if you are a part of
an event or a team captain, there are links for other users to join your team.

Welcome to My Fundraising Page!

There is no cure for arthritis — a painful and sevastating disease. Today Donate Now

more than 6 million Canadians are affected by arthritis. That is why | am
supporting the Arthritis Society Join Test's Team!

The Arthritis Society has been setting lives in motion for over 65 years Team Test 4
Since it’s founding in 1948, the Arthritis Society has been the largest non-

government funder of arthritis research in Canada. As the prevalence of

arthritis increases, so does the demand for investment into cutting-edge Personal Progress:

research, proactive advocacy and innovative solutions that will deliver

better health outcomes for people affected by arthritis
Please join me and make a donation to support this important cause 0% 50

of Goal Raised
Thank you!

Fundraising Honor Roll

You can customize the content of your Personal Page by selecting the Personal Page tab:

1. Customize your page URL and choose whether to make your page Public (everyone can find and view and
your Personal Page) or Private (only people who know the exact URL can find and view your Personal Page.)

Edit the title of your Personal Page
Edit the body text of your Personal Page
Upload a photo or video

e SR

Click Preview to see how your personalized content looks. Click Save to save any changes made.

You can view how your page looks to visitors by clicking “View Personal Page”.
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3 English (Canaea) ¥
Home [ Progress Personal Page

Content

Edit Your Personal Fundraising Page (iewrersonal Page)

View how this page looks to visitors 4 Photos/Video

'] Personal Page URL: (URL Settings)
http://tascad.convio.net/site/TR/Events/HostYaurOwn?px=12415518&pg=persanal&fr_io=1341

This page is Public n u
o

2 Title

Welcome to My Fundraising Page!

Body

Thera is nc curs for arthritiz - a painful and devastating diseaza, Today, mcre than 6 million Canadians are affected by arthritis. That is why I am supporting the
Arthritis Society.

The Arthritis Scciety has bsen setting lives in mction far over 63 yezrz, Since it's founding in 1948, the Arthritis Scciety has been the largest non-gevemmant funder cf
arthritiz rezearch in Canadz, As the prevalence cf arthritiz increzses, sc dees the demand for investmant intc cutting-ecge raseard, proactive advozacy and inmovative
solutions thzt will deliver better hezlth outcomes for pecpls affected by arthritiz,

Please join me and make 3 denation to support this impertant cause.

Thank ycu!

5

PrEVIEW m

The Preview will open in a new window, but will not save yaur changes.

Updating Your Page Content- Team Page

If you are a Team Captain (i.e. registered to Create Team Fundraiser), your Participant Centre will have a “Team
Page” tab. This is how you can edit the information about your team fundraising event.

This customizable page shows your event fundraising progress, and a list of donors, as well as the Team Roster with
a list of all participants who have joined your event, and their individual fundraising amounts. There are links on that
page for visitors to donate to your team fundraising event, and join the team.

Team Test 4 Donate Now

There is no cure for arthritis — a painful and devastating
Join Team
disease. Today, more than 6 million Canadians are affected

by arthritis. That is why | am hosting a fundraising event to

Team Roster Ralsed
support the Arthritis Society

© Test Test $0
The Arthritis Society has been setting lives in motion for Team Gifts 30
over 65 years. Since it's founding in 1948, the Arthritis © Denotes a Team Capuin

Society has been the largest non-government funder of

arthritis research in Canada. As the prevalence of arthritis

increases, so does the demand for investment into cutting-

edge research, proactive advocacy and innovative ALUHHC S
solutions that will deliver better health outcomes for people

affected by arthritis

0% $0
Please support me by joining my team fundraising event to ot Goal Rassed
raise donations in support of this important cause. You can
also support by making a donation here on my team Event Honor Roll
fundraiser page

Thank you!
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You can customize the content of your Team Page by selecting the Team Page tab:

1. Customize your page URL

2. Editthe body text of your Personal Page

3. Upload a photo

4. Change the name or division of your team fundraising event
5

Click Preview to see how your personalized content looks. Click Save to save any changes made.

You can view how your page looks to visitors by clicking “View Personal Page”.

Team Mame

Edit Your Team Fundraising Page iew rean page) Team Test 4
View how this page looks to visitors
1 Team Page URL: (URL Settings) Division
http:/itascad convio.netisite/ TR/Events/HostYourOwn team_id=2723&pg=team&fr_id=1341 Gorporate
Bo dy 4 edit

ale || Font family |« || Font size = |£v 27 )

= = = = T i

cure for arthrilis - a painful and

2 an her it cutling-edg walive salt

ram fundrasising event io raise donations in support of this important cause. You can alsa support by making @ donation here on my ieam fundrasiser page

Photo
Images must be .gif, .jpg or .png files.
3 Choose File | Mo file chosen
No image
Caption
SavelUpload

5

The Preview will open in a new window, but will not save your changes.
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